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GUIDANCE FOR APPLICATIONS FOR INCLUSION IN OR AMENDMENT TO A DISPENSING DOCTOR LIST
*Please note that some application types e.g. applications outline consent to dispense and additional premise approval will need to demonstrate how the application fulfils a need identified in the relevant Health Board ‘Pharmaceutical Needs Assessment (PNA)’ which you will find on their website.

The application form has been designed in Word so that you can complete them on your own computer before printing a copy to sign and submit to the NHS Wales Shared Services Partnership (NWSSP).  

Who is required to complete this form (AWP4)? 

Doctors that are applying for:

· Outline consent to dispense
· Premise approval for additional or new premises
· Outline consent to dispense with premise approval 
Do I need to fill in all of the relevant application form?

Yes, as incomplete applications will be returned.  Please ensure that all relevant sections are completed, do not leave anything blank but mark ‘not applicable’ where appropriate.  Where you are asked to confirm either ‘yes’ or ‘no’ on the form please put a cross [X] in the appropriate box.

What are the most common reasons for delay?

Delays may be caused by failure to supply suitable maps and adequate narrative of the area/boundaries as required in the application form. 
What information is required when completing the opening hours section of the application form?
Please ensure you record the actual opening and closing times remembering to stipulate lunchtime closures. The recording of total hours only is not sufficient.
Premise Approval
Please note that where outline consent to dispense and premise approval has been granted, a further application for premise approval must be made where you intend to relocate or open additional premise(s) (main or branch).
If the LHB finds the information, documentation or references are insufficient it can seek further information as it reasonable requires before determining  your application and it will be your responsibility to provide it.

You can print these guidance notes for reference purposes and to help you complete your application form. 
Please return completed forms to:

NWSSP - Primary Care Services

3rd Floor, Matrix House

Northern Boulevard

Matrix Park

Swansea Enterprise Park

Swansea SA6 8BX
nwssp-primarycareservices@wales.nhs.uk
