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GUIDANCE FOR INCLUSION IN THE PHARMACEUTICAL LIST (INCLUDING MINOR RELOCATION,   TEMPORARY RELOCATION OR CHANGE OF OWNERSHIP)
The AWP 1, AWP2 and AWP3 application forms have been designed in Word so that you can complete them on your own computer.  The completed forms should be returned to NHS Wales Shared Services Partnership (NWSSP), 3rd Floor, Matrix House, Northern Boulevard, Matrix Park, Swansea Enterprise Park, Swansea, SA6 8BX for processing.

Who is required to complete this form?
Any Sole Trader, Partnership or Body Corporate wishing to provide NHS pharmaceutical services in a Local Health Board (LHB) area in Wales.  

Which list should I be included on?

Your application should be made to the LHB in whose area the premise is located.
If you are not certain which LHB you should be applying to, please contact this office and we will be able to help you identify the appropriate LHB.

How long does the application process take?
The application process can be lengthy as we are required to apply for and receive references, undertake fitness checks with the General Pharmaceutical Council (GPhC) and Counter Fraud Agencies, consult with interested parties and refer the application to the LHB’s Pharmacy Applications Committee for consideration. 

It should be noted that any appeals against the Health Boards decision to approve or refuse an  application, are submitted to the Welsh Ministers.  The consideration of appeals by the Welsh Ministers may be subject to an oral hearing.  
Which form do I need to complete?
If you are applying for inclusion in the Pharmaceutical List or are applying for Preliminary Consent to be included in a Pharmaceutical List please complete form AWP1
 Please ensure that all relevant sections are completed, do not leave anything blank but mark ‘not applicable’ where appropriate.  Where you are asked to confirm either ‘yes’ or ‘no’ on the form please place a [(] in the appropriate box.

Please remember to supply supporting information.

If you are applying for a Change of Ownership of an existing pharmacy contract please complete form  AWP2.
Please ensure that all relevant sections are completed, do not leave anything blank but mark ‘not applicable’ where appropriate.  Where you are asked to confirm either ‘yes’ or ‘no’ on the form please place a [(] in the appropriate box.

If you are applying for a Minor Relocation within a LHB area or a Minor Relocation between neighbouring LHBs or a Temporary Relocation please complete form AWP3.
Please ensure that all relevant sections are completed, do not leave anything blank but mark ‘not applicable’ where appropriate.  Where you are asked to confirm either ‘yes’ or ‘no’ on the form please place a [(] in the appropriate box.

What if I am an applicant from outside the UK?
Non EEA nationals will be asked to provide original evidence immigration status (ie Visa) with work permit details or original documents confirmed self employed status.  
Should your application be successful it is your responsibility to hold and maintain adequate professional liability insurance cover.

English language competency

The National Health Service (Pharmaceutical Services) (Wales) Regulations 2013, require the LHB to satisfy itself that the English language skills of applicants are sufficient for them to carry out NHS general pharmaceutical services.

If your qualification examinations were not taken in the English language you may be asked to provide an original certificate of proficiency in the English language by means of an Academic International English Language Testing Scheme (IELTS) showing a score of 7 in all components of speaking, listening, reading and writing with an overall banding at level 7. 
What else do I need to submit?

In order to proceed with your application you must provide payment of the appropriate fee for the application.  Please see AWP6 – Schedule of Charges.
If the LHB finds the information, documentation or references are insufficient it can seek further information as it reasonably requires before determining `your application and it will be your responsibility to provide it.

You can print these guidance notes for reference purposes and to help you complete the appropriate application forms. 
