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Prescription Submission Checklist
	Remember to:
	Completed

	Detach all patient note sections (right hand side) attached to the prescriptions

	

	Remove foreign objects such and staples without damaging the forms where possible

	

	Keep prescriptions flat and in as good condition as possible

	

	Ensure prescriptions have the same orientation

	

	Ensure all “exceptions” are submitted in Group 1A and clearly mark the Group
	

	Ensure the prescriptions are securely banded within a box size to fit so that they stay secure during transit
	

	Complete and insert the declaration form (WP34) and make easily available
	

	Apply the PS colour coded label to box and ensure PS code is clearly written on label.
	

	Ensure your account arrives with us by the 8th working day of the month.
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