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GUIDANCE FOR INCLUSION IN THE OPHTHALMIC LIST FOR A CORPORATE OPTICIAN (BODY CORPORATE)
The BC1 application form has been designed in Word so that you can complete it on your own computer before printing a copy to sign and submit to NHS Wales Shared Services Partnership (NWSSP), Cwmbran House, Mamhilad Park Estate, Pontypool, Gwent NP4 0XS for processing.

Who is required to complete this form?
A Director or Company Secretary on behalf of an Ophthalmic Body Corporate (Corporate Optician) that intends to provide NHS General Ophthalmic Services (GOS) in Wales.  You need to apply for inclusion in an Ophthalmic List at least 12 weeks in advance of the date on which you would like to commence providing GOS.   Please be aware that until all the checks have been completed satisfactorily (which may include the inspection of equipment) the Body Corporate will not be included in the Ophthalmic List(s) and will not be eligible to provide GOS in Wales.  Please note that this also applies to Corporate Opticans offering a domiciliary service in Wales.
Can the Body Corporate be included on the list of more than one Local Health Board?
Yes, the Body Corporate must be included in each HB area in which it intends to have premises or provide services. Please note the application will include the inspection of the Practice(s) by the Public Health Wales Ophthalmic Advisor. You will be contacted with details of how to arrange this.

Do I need to apply for a Disclosure and Barring Service (DBS) (formerly the Criminal Record Bureau) Enhanced Disclosure?
Directors who are Ophthalmic Opticians who intend to provide GOS in Wales should apply for inclusion in the Ophthalmic Supplementary List and will need to apply for an Enhanced DBS Disclosure as part of this application process. Please see link to Ophthalmic/Supplementary List Application.

Directors of the Body Corporate will be required to complete a ‘Fitness to Practice’ Declaration which can be found as an appendix to the BC1 application form.

How long before the Body Corporate can start to provide GOS should an application be submitted to join the Ophthalmic List(s)

Your completed form should be presented at least 12 weeks before your intended start date on a Welsh Ophthalmic List(s).  This is to allow us to make the checks that are required and to obtain satisfactory responses.  It is an advisory timescale and is not a guarantee that you will be included in that time.

Do I need to fill in all of the BC1 form?

Yes.  Please ensure that all relevant sections are completed, do not leave anything blank but mark ‘not applicable’ where appropriate.  Where you are asked to confirm either ‘yes’ or ‘no’ on the form please cross [X] the appropriate box.

What if the Body Corporate is already included in a List of a Primary Care Organisation (PCO) in England, Scotland or Northern Ireland?

The Regulations require the Body Corporate to be fully included in the Health Board List where it intends to provide GOS.

Should you application be successful, it is your responsibility to hold adequate professional liability insurance cover.
What documents do I need to submit?
In order to proceed with your application you must enclose the following items:
· Fitness to Practice declaration for each Director
· Current Annual registration certificate with the General Optical Council 

· Current Optical/Professional Indemnity Insurance

You can print these guidance notes for reference purposes and to help you complete the BC1 application form. 

