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GUIDANCE FOR INCLUSION IN THE DENTAL PERFORMERS LIST

If you are a dentist already included in a dental performers list in England, Scotland, Northern Ireland (or already on the list of a Health Board in Wales and need to change to a different Health Board list)
Regulations in Wales allow dentists who are already included in another Dental Performers List in the UK to be included in the list in Wales provisionally (for up to three months). To receive provisional inclusion a dentist must complete a DPL4A application form and return it with a DBS certificate, Indemnity certificate and evidence of vocational training (see requirements below). 
Once provisional inclusion has been granted the dentist can start work immediately. We will continue to process the application and aim to fully include the dentist before the three-month provisional inclusion expires. Please note if we cannot complete the application before the three-month provisional inclusion expires the dentist will be required to stop work. 
The completed form should be returned by email to nwssp-primarycareservices@wales.nhs.uk. If you wish to post the form then please send by Special Delivery to Primary Care Services (PCS), NHS Wales Shared Services Partnership (NWSSP), 3rd Floor, Matrix House, Northern Boulevard, Matrix Park, Swansea Enterprise Park, Swansea, SA6 8BX. 

Who is required to complete this form? 

All dentists who wish to provide NHS primary dental services in Wales and who are already included in a Dental Performers List in England, Scotland, Northern Ireland or in another Health Board in Wales. You must be on a list in Wales to work in Wales.
Can I be included on the list of more than one Local Health Board?

No, you can only be on one Dental Performers List in Wales at any one time. However, once included you will be able to work anywhere in Wales.
Inclusion in a list in Wales will not affect your inclusion in a list in England, Scotland or Northern Ireland.
Do I need to apply for an Enhanced Disclosure and Barring Service (DBS) Disclosure?

If you are able to provide an Enhanced DBS certificate dated in the last three years (with the Children’s and Vulnerable Adults Barred Lists check) or have subscribed to the DBS Update Service, you will not have to undertake a further DBS check as part of the inclusion process.  Applicants that subscribe to the DBS update service will be required to provide their latest DBS certificate. You will be asked to provide written consent to enable a DBS status check to be undertaken.

If you need to apply for a new DBS certificate you can access an on-line DBS application form by following the link below: 
Online Disclosures (matrixscreening.com)
It is important that you read the guidance notes ‘Completing an On-Line Disclosure and Barring Service Enhanced form’ (available on this site) as the passwords you require are contained in this document.  

Once you have completed the online DBS application form, we will need to verify your identity before we can submit the application. 

If you have a valid UK passport or a Home Office Digital Share Code, then you can verify your identity via Trust ID. Please email nwssp-primarycareservices@wales.nhs.uk requesting a Trust ID link confirming your name and the email address you wish to use. Please use “Dental Performers List” in the subject header. This is the quickest route to confirm your identity.
Please note you will need to present your original identity documents at any practice you work.

If you do not have a valid passport or Digital Share Code, then you will be required to post your original documents to this office and undertake a video link appointment to confirm your identity. Please email nwssp-primarycareservices@wales.nhs.uk requesting a video appointment. Please use “Dental Performers List” in the subject header. 

Only when your identity has been verified either by Trust ID or at a video appointment will your application be sent to the DBS for processing. Once you have received your DBS certificate you will need to submit it to PCS.   

What documents do I need to submit?

In order to proceed with your application, you must provide the following:

· Form DPL4A
· Current Dental Indemnity Certificate 
· An Enhanced DBS certificate (including the children and vulnerable adults barred list checks) less than three years old. If you subscribe to the DBS Update Service, you will need to provide the registered certificate and consent for us to view your online record.  
· Evidence that you have completed foundation training, or evidence that you have been assessed to have knowledge and experience equivalent to a dentist who has completed foundation training (for example, conditional inclusion letters, probationary terms etc). 
Once a dentist has been issued with provisional inclusion, we will make contact with their primary care organisation and request copies of references, degree certificate and career history. If the primary care organisation is unable to provide this information our team will contact the dentist to obtain this information in order to complete the application. 
If the Health Board finds the information, documentation or references insufficient it can seek further information as it reasonably requires before determining your application and it will be your responsibility to provide this information.

Should your application be successful, it is your responsibility to maintain adequate professional liability insurance cover.

If you wish to contact someone regarding the application process, then please email nwssp-primarycareservices@wales.nhs.uk.
