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GUIDANCE FOR INCLUSION IN THE DENTAL PERFORMERS LIST

The completed form should be returned by email to nwssp-primarycareservices@wales.nhs.uk. If you wish to post the form then please send by Special Delivery to Primary Care Services (PCS), NHS Wales Shared Services Partnership (NWSSP), Ground Floor, Matrix House, Northern Boulevard, Matrix Park, Swansea Enterprise Park, Swansea, SA6 8BX. 
Who is required to complete this form? 

All dentists who wish to provide NHS primary dental services in Wales and are not currently on a list anywhere else in the UK. You must be on a list in Wales to work in Wales. 
If you are already included in a Dental Performers List in England, Scotland, or Northern Ireland then you should complete the different application form DPL5 (short form). Please refer to our website for this application and guidance notes.
What do I have to do if I am a Foundation Dentist?
All Foundation Dentists (FDs) will be employed by NHS Wales Single Lead Employer (SLE) with effect from 1st September 2020. However, it is still a regulatory requirement for FDs to be included in a Dental Performers List whilst they undertake training in a primary care setting. 

All FDs will need to complete the DPL1 application form and return it to PCS. FDs also need to forward a copy of their indemnity certificate with this application. Only the DPL1 application form and indemnity certificate should be sent to PCS at this stage. 
PCS do not undertake the DBS application for FDs. The SLE will contact FDs directly to arrange a DBS application and pre-employment check and confirm the documents that need to be presented. It is recommended that you arrange your pre-employment check as soon as possible to avoid a delay in your start date.
In order to start work on 1st September the pre-employment check must have been completed satisfactorily, GDC registration needs to be in place, and the DPL1 application must have been returned to Primary Care Services. A three-month grace period will then be issued whilst the Dental Performers List application is processed. If the application cannot be completed prior to the three-month expiry (by the 1st December), then the FD will need to cease work pending the outcome of the application. 

Can I be included on the list of more than one Local Health Board?
No, you can only be on one Dental Performers List in Wales at any one time, however, once included you will be able to work anywhere in Wales.

Do I need to apply for an Enhanced Disclosure and Barring Service (DBS) Disclosure?
If you are able to provide an Enhanced DBS certificate dated in the last six months (with the Children’s and Vulnerable Adults Barred Lists check) or have subscribed to the DBS Update Service, you will not have to undertake a further DBS check as part of the inclusion process. 

Applicants that subscribe to the DBS update service will be required to provide their registered DBS certificate. You will be asked to provide written consent to enable a DBS status check to be undertaken.

If you need to apply for a new DBS certificate you can access an on-line DBS application form by following the link below:
  Online Disclosures (matrixscreening.com)
(Please note Foundation Dentists should not apply using the above link. Your DBS will be undertaken by the NHS Single Lead Employer (SLE).) 

It is important that you read the guidance notes ‘Completing an On-Line Disclosure and Barring Service Enhanced form’ (available on this site) as the passwords you require are contained in this document.  

Once you have completed the online DBS application form, we will need to verify your identity before we can submit the application. 

If you have a valid UK passport or a Home Office Digital Share Code, then you can verify your identity via Trust ID. Please email nwssp-primarycareservices@wales.nhs.uk requesting a Trust ID link confirming your name and the email address you wish to use. Please use “Dental Performers List” in the subject header. This is the quickest route to confirm your identity.
Please note you will need to present your original identity documents at any practice you work.

If you do not have a valid passport or Digital Share Code, then you will be required to submit your documents to this office and undertake a video link appointment to confirm your identity. Please email nwssp-primarycareservices@wales.nhs.uk requesting a video appointment. Please use “Dental Performers List” in the subject header. 

Only when your identity has been verified either by Trust ID or at a video appointment will your DBS application be sent to the DBS for processing. Once you have received your DBS certificate you will need to send the certificate to PCS.    
How long before I start work should I apply to join the Dental Performers List?
You need to apply for inclusion in a Dental Performers List at least 12 weeks in advance of the date on which you would like to start work.  Please be aware that until all the checks have been completed satisfactorily your name will not be included in the Dental Performers List and you will not be eligible to provide primary dental services in Wales. 
Please note that this is an advisory timescale and is not a guarantee that you will be included in that time.

What are the most common reasons for delay?
One of the most common causes for delay is chasing references from referees who were either not expecting the request, who were out of the country, or have changed email address.  It is important that you make sure your referee is expecting to hear from us and is in a position to respond promptly. 
The issue of the DBS certificate is out of our control, and any delays with the DBS certificate will delay the application process. 
Please ensure you provide a handwritten signature in the two sections of the form that ask for this. The GDC will only process a fitness to practise check for us if they have a signature from the applicant. 

What if I am an applicant from outside the UK?
You must obtain a translated report from the police authority (or other suitable body) from the country in which you have been resident. This will also apply if you have been living outside the UK for six months or more.  The report must be less than six months old.
English language competency

Regulations require the Health Board to satisfy itself that the English language skills of applicants are sufficient for them to carry out NHS general dental services.

If your dental degree course was in the UK, the Irish Republic, outside the EEA or any university where the teaching was in English, your GDC registration is sufficient evidence of this.

If you are an EEA applicant you will be required to have passed Academic International English Language Testing System (IELTS) at level 6.5, in all components of speaking, listening, reading and writing with an overall banding at level 7. 

What if I have not undertaken foundation training in the UK?

If you have not undertaken foundation training or been assessed to have experience equivalent to a dentist who has undertaken foundation training, then you will be required to participate in an induction programme. When you submit your Dental Performers List application form to NWSSP, if you need to be assessed for an induction programme then you will also need to complete form IMP1 and ask your proposed mentor to complete form IMP2. These are on our website. This will allow you to provide the evidence the Health Board require to assess you correctly. 
What if I have been away from the NHS for a long period of time?
You will need to go through the application process as normal, but the Health Board may consider supportive measures when deciding your application. 
What documents do I need to submit?
In order to proceed with your application, you must provide the following documents:- 
· Current GDC registration certificate (not applicable for FDs)
· Evidence of foundation training (or equivalent evidence if assessed via an alternative route) (not applicable for FDs)
· Dental vocational training number certification (if you hold one)
· Current Dental Indemnity Insurance

· Degree certificate (translated if appropriate) (not applicable for FDs)
· English Language Certificate (if applicable) 
· If you are overseas or have been in the UK for less than 6 months a translated Police Report/Other Suitable Body Report from your previous overseas place of residence. 

· A fully Enhanced DBS certificate (not applicable for FDs as SLE will provide PCS with confirmation).

If the Health Board finds the information, documentation or references insufficient it can seek further information as it reasonably requires before determining your application and it will be your responsibility to provide this information.
Should your application be successful, it is your responsibility to maintain adequate professional liability insurance cover.

If you wish to contact someone regarding the application process then please email nwssp-primarycareservices@wales.nhs.uk.
