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GUIDANCE FOR INCLUSION IN THE DENTAL PERFORMERS LIST

The DPL1 application form has been designed in Word so that you can complete it on your own computer.  The completed form should be returned to Primary Care Services, NHS Wales Shared Services Partnership (NWSSP), 3rd Floor, Matrix House, Northern Boulevard, Matrix Park, Swansea Enterprise Park, Swansea, SA6 8BX for processing, or by email to nwssp-primarycareservices@wales.nhs.uk. 
Who is required to complete this form? 

All dentists who wish to provide NHS primary dental services in Wales.
You need to apply for inclusion in a Dental Performers List at least 12 weeks in advance of the date on which you would like to start work.  Please be aware that until all the checks have been completed satisfactorily your name will not be included in the Dental Performers List and you will not be eligible to provide primary dental services in Wales.

What do I have to do if I am a Foundation Dentist?
Foundation Dentists (FDs) will be employed by NHS Wales with effect from 1st September 2020. However, it is still a regulatory requirement for FDs to be included in a Dental Performers List whilst they undertake training in primary care. 

All FDs will need to complete the DPL1 application form and return it to Primary Care Services. No documents need to be submitted with the DPL1 application as all documents will need to be presented at a pre-employment check, including those documents required to support a DBS application. Full information regarding the pre-employment check (which includes the DBS application) and process will be communicated direct by the Single Lead Employer, NWSSP.  It is recommended that you arrange your pre-employment check as soon as possible as the return of the DBS certificate can take some time and is beyond our control.

In order to start work on 1st September the pre-employment check must have been completed satisfactorily, a new Enhanced DBS certificate must have been submitted to Single Lead Employer, NWSSP, and the DPL1 application must have been returned to Primary Care Services. A three month grace period will then be issued whilst the Dental Performers List application is processed. If the application cannot be completed prior to the three month expiry then the FD will need to cease work pending the outcome of the application. 

Can I be included on the list of more than one Local Health Board?
No, you can only be on one Dental Performers List in Wales at any one time, however, once included you will be able to work anywhere in Wales.

Do I need to apply for an Enhanced Disclosure and Barring Service (DBS) (formerly the Criminal Record Bureau) Disclosure?
If you are able to provide evidence that you have undertaken an Enhanced DBS Disclosure in the six months preceding the date of your application (with the Children’s and Vulnerable Adults Barred Lists check) you will not have to undertake a further DBS check as part of the inclusion process. 

However, if you do not have a DBS certificate dated within the preceding six months that you will have to undergo an Enhanced DBS check.  You can access an on-line DBS application form by following the link below: 
https://disclosure.capitarvs.co.uk/cheqs/applicantLogin.do?applicationType=crb.  It is important that you read the guidance notes ‘Completing an On-Line Disclosure and Barring Service Enhanced form’ which is available on this site.  

Once you have completed the on-line form you will be allocated a unique form reference number. Please make a note of this number as you will need it to book a face to face appointment.

All applicants are required to undergo a face to face appointment in order that your on-line form and supporting documentation can be verified by an authorised officer of the NWSSP. Please note that only original documents can be presented at the meeting.  Photocopies of documents are not acceptable. Only when your documents have been verified at a face to face interview will your application be sent to the DBS for processing.  
You cannot be included in a Dental Performers List until we have received your enhanced DBS disclosure certificate, and there has been a satisfactory outcome to any information received.  Please note that having a criminal record may not necessarily be a bar from inclusion in a Health Board’s Dental Performers List. 

Applicants that subscribe to the DBS update service will be required to provide their latest original DBS certificate plus supporting identity documents.  You will be asked to provide written consent to enable a DBS status check to be undertaken when you attend your face to face interview.  Further information on how to subscribe to the DBS Update Service can be found at: https://www.gov.uk/dbs-update-service. 
You can arrange an appointment by e-mailing nwssp-primarycareservices@wales.nhs.uk or by telephoning one of the following NWSSP offices:

	Primary Care Services

2nd Floor, Matrix House

Northern Boulevard

Matrix Park

Swansea Enterprise Park

Swansea SA6 8BX

Tel: 01792 860452
	Opening Hours:
Monday – Friday

10am – 12md and 2pm – 4pm

Early morning appointments from 7.30am are available on the last Thursday of every month, however, 2 working days notice must be given for these appointments.



	Cwmbran House

Mamhilad Park Estate

Mamhilad

Pontypool, Gwent, NP4 0XS

Tel: 01495 30 0739/0776

	Opening Hours:
Monday – Friday

10am – 12md and 2pm – 4pm

Late evening appointments until 8 pm are available on the last Thursday of every month, however, 2 working days notice must be given for these appointments.



	Primary Care Services
3rd Floor
Companies House
Crown Way

Cardiff
CF14 3UB
Tel: 0292090 4071/4070/4066
	Opening Hours:
Monday – Friday

7.30am- 4pm

(IMPORTANT - 24 hours notice will be required for all routine appointments (please note the exception below) and vehicle registration plate number must be provided if on-site parking is required)

Early morning appointments from 7am are available on the last Thursday of every month, however, 2 working days notice must be given for these appointments.

 

	Alder House
Alder Court
St Asaph
Denbighshire
LL17 0JL
 Tel: 01745 448406
	Opening Hours:

Monday – Thursday

10am – 12md and 2pm – 4pm

Late evening appointments until 7.30pm are available on the last Thursday of every month, however, 2 working days notice must be given for these appointments.


Please inform us of any specific requirements you may have when booking your appointment. You will need to ensure you bring your original documents with you to the appointment.

How long before I start work should I apply to join the Dental Performers List?
Your completed form should be presented at least 12 weeks before your intended start date.  This is to allow us to make the checks that are required and to obtain satisfactory responses before passing your application to the relevant Health Board for consideration.  Please note that this is an advisory timescale and is not a guarantee that you will be included in that time.

Do I need to fill in all of the DPL1 form?

Yes.  Please ensure that all relevant sections are completed, do not leave anything blank but mark ‘not applicable’ where appropriate.  Where you are asked to confirm either ‘yes’ or ‘no’ on the form please put a cross [X] in the appropriate box.

What are the most common reasons for delay?
One of the most common causes for delay is that we have to chase references from referees who were either not expecting to have to provide a reference, were out of the country or have changed address.  It is in your interest to make sure that your referee is expecting to hear from us and is in a position to respond promptly, this will help us to help you.  We are also wholly dependent on the Disclosure and Barring Service for obtaining an enhanced disclosure and this will take a variable amount of time that is beyond our control.

What if I am an applicant from outside the UK?
You must obtain a translated report from the police authority (or other suitable body) from the country in which you have been resident and working.  This will also apply if you have been living outside the UK for six months or more.  The report must be less than six months old.  Finally, if you are from an EEA country you may need to provide evidence of your English language competence (please see relevant section below for further information).

What if I am vocationally trained or am exempt from vocational training and have not worked in the NHS previously or during the last 24 month?
You may be required to participate in a training needs review that will identify what support you may require within your new role in the NHS.

English language competency

The National Health Service (Performers Lists) (Wales) Regulations 2004, as amended, require the LHB to satisfy itself that the English language skills of applicants are sufficient for them to carry out NHS general dental services.

If your dental degree course was in the UK, the Irish Republic, outside the EEA or any university where the teaching was in English, your GDC registration is sufficient evidence of this.

If you are an EEA applicant you will be required to have passed Academic International English Language Testing System (IELTS) at level 6.5, in all components of speaking, listening, reading and writing with an overall banding at level 7. 

What documents do I need to submit?
In order to proceed with your application you must provide the following ORIGINAL DOCUMENTS, which will be returned to you by Special Delivery:

· Current Annual registration certificate with the General Dental Council

· Postgraduate certificate of satisfactory completion of vocational training (or equivalent) (not applicable if you are a DFT)

· Dental Vocational Training number certification (not applicable if you are a DFT)

· Current Dental Indemnity Insurance

· All original certificates relating to your qualifications (to include degree certificate)

· English language competency certificate (only applicable to citizens of EEA countries whose first language is not English and were trained in countries other than the UK or Republic of Ireland)

· For new UK residents a translated Police Report/Other Suitable Body Report from your previous overseas place of residence.  This report should be less than six months old.  

· Most recent Disclosure and Barring Service (DBS) Enhanced Disclosure Certificate confirming that both the Children and Vulnerable Adults Lists have been checked.
Please note you will need to forward your original DBS Enhanced Disclosure Certificate to us as soon as you receive it. NWSSP do not receive a copy directly from the DBS so it is your responsibility to ensure the certificate is made available to NWSSP in support of your application. If you already have a previous DBS certificate (formerly CRB certificate) then you must submit this with your application pack. 

If the LHB finds the information, documentation or references are insufficient it can seek further information as it reasonable requires before determining your application and it will be your responsibility to provide it.

Should you application be successful, it is your responsibility to hold adequate professional liability insurance cover.

You can print these guidance notes for reference purposes and to help you complete the DPL1 application form. 
